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ElkerLodge Services Ltd Internal Audit Service
Checklist for Year Ending 31 March 2024

No responsibility or liability is accepted by Elker Lodge Ltd to any third party who purports to use or rely, for any reason whatsoever, on this report, its

This report has been prepared for the sole use of.

https://www.hampsthwaite-pc.org.uk/

Hampsthwaite Parish Council

contents or conclusions.

Review of minutes

Review Activity & decisions

Minutes would be improve with the use Resolved / To Discuss / To Note & Action to aid
clarification of where decision are made.

Annual Parish Council Meeting (APCM) - ? Held

Annual Parish Meeting (APM) - ? Held

Policies

See policy table

A. Appropriate accounting records have been
properly kept throughout the year.

AND

I. Periodic bank account reconciliations were properly
carried out during the year.

Accounts are well presented on Scribe - Cost Centres & Codes appropriate - Great improvement
Some Invoices attached in scribe - attach more in futeure
S$137 - Noted but unused

General Power of Competence (GPC) - Hot Held

B. This authority complied with its financial
regulations, payments were supported by invoices, all
expenditure was approved and VAT appropriately
accounted for.

Financial Regulations properly tailored to council?

There are adequate controls over the receipt and payment of invoices.

| reviewed a sample of payments and found them to be supported by invoices, and that VAT had been correctly
accounted for.

Payments & inv reference clearly shown in appendix to minutes

C. This authority assessed the significant risks to
hieving its obj and d the adeq
arrangements to manage these.

y of

An insurance policy covers the relevant risks.
Fidelity £250k appropriate

All electronic documentation is backed up to Microsoft cloud.

D. The precept or rates requirement resulted from an
adequate budgetary process; progress against the
budget was regularly monitored; and reserves were
appropriate.

No evidence budget was agreed in a meeting

No evidence precept was agreed in a meeting

The Council reviews payments; progress is monitored by reporting bank balances & cashbook
balances each meeting, this is all clear in the minutes.

E. Expected income was fully received based on
correct prices, properly recorded and promptly
banked; and VAT appropriately accounted for.

| confirmed that the precept of £13630 was credited to the Council’s bank account.

CIL & Communuted Sums was received & banked

F. Petty Cash payments were properly supported by
receipts, all petty cash expenditure was approved and
VAT appropriately accounted for

Not Held / Held

G. Salaries to employees and allowances to members
were paid in accordance with the authority’s
approvals, and PAYE and NI requirements were
properly applied.

Pay roll run inhouse

Payslip seen - deductions calculated appropriately




No responsibility or liability is accepted by Elker Lodge Ltd to any third party who purports to use or rely, for any reason whatsoever, on this report, its

contents or conclusions.

H. Asset and investment registers were complete and
accurate and properly maintained.

This section/assurance should be extended to include
loans to or by the authority

The Council maintains a suitable asset register

| confirmed that the assets recorded on the asset register agreed with the entry on the AGAR.

I. Periodic bank account

Regular bank reconciliations are presented to the Council.

| reviewed the year-end bank reconciliation see Calcs Sheet

J. Accounting statements prepared during the year
were prepared on the correct accounting basis
(receipts and payments or income and expenditure),
agreed to the cashbook, supported by an adequate
audit trail from underlying records and, where
appropriate, debtors and creditors were properly
recorded.

The Council maintains its accounts on the correct basis, namely
receipts and payments
| reviewed the AGAR accounting statement

Part 2

K. If the authority certified itself as exempt from a
limited assurance review in the prior year, it met the
exemption criteria and correctly declared itself
exempt. 2022/ 2023 Year

n/a Greater than 25k

L. The authority publishes information on a free to
access website / web page, up to date at the time of
the internal audit in accordance with any relevant
transparency code requirements

The website is clear, and user friendly.

The Council complies with this requirement - specifically re:-
Accounts from 2015 are on the Web - note missing years 2015 2016
Minutes from 2015 are on the web - note missing years 2015 2016

It complies with the Transparency code’s publication requirements.

VI, TTTE auUToTIY, UUTTITY e Previous year, Correcuy
provided for the period for the exercise of public
rights as required by the Accounts and Audit

Reaulati

No Evidence Public rights for 2022/23 were properly exercised.

Notice not on Web

N. The authority lied with the publi

requirements for the prior year AGAR.

Agar Published on the Web
Accounts for Year published on the Web

O. Trust funds (including charitable) - the Council met
its responsibilities as a trustee

The Council does not act as a trustee for any trust funds.
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